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Contractors and vendors performing services on TTUHSC property must

provide a current certificate which meet or exceed coverage listed below.

The certificate must name Texas Tech University Health Sciences Center
as certificate holder.

For contracts or P.O. of $100,000 or less:

Automobile Liability - $500,000 each accident limit for bodily injury and
property damage. Commercial automobile insurance is preferred.
Personal automobile insurance is acceptable if properly endorsed and
rated for business use of personal automobile.

(The certificate of insurance must clearly state the personal auto policy has
been rated and endorsed for business use.)

Commercial General Liability (must include products and completed
operations) - $500,000 per occurrence bodily injury and property damage

Workers’ Compensation - Coverage A in compliance with Texas law.
Coverage B $100,000/$500,000/$100,000.

For contracts or P.O. exceeding $100,000:

Automobile Liability - $1,000,000 each accident limit for bodily injury and
property damage

Commercial General Liability (must include products and completed
operations) - $1,000,000 per occurrence bodily injury and property
damage, $2,000,000 aggregate.

Workers’ Compensation - Coverage A in compliance with Texas law.
Coverage B $1,000,000/$1,000,000/$1,000,000

Please review link to database of vendors with a current insurance
certificates prior to requesting document;

http://www.fiscal.ttuhsc.edu/purchasing/collateral/Insurance %20Certificate %20Index.pdf

Proprietary Purchase Justification Form

The existing sole source form has been revised to a fillable PDF form. The
text boxes are formatted to provide space for extended explanation
converting to a scrollable box. When document is saved the entire
description will be viewable.

http://www.fiscal.ttuhsc.edu/purchasing/collateral/Sole %20Source %200r%20Proprietary%
20Purchase%20Justification.pdf
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HSC has multiple contracts for bottle water service available specific to each campus. If
you would like to initiate new service for your department please email Shawn Olbeter at
shawn.olbeter@ttuhsc.edu for your campus location supplier and contract information. A
TechBuy Standing order form is required submitted with two line items for $1.00 each.
The first line item will be for bottles of water ordered and second line item for rental of the
equipment. No encumbrance will be established as this is for documentation purposes
only to identify your delivery location. Payments are required processing through Direct
Pay System, transactions are forwarded to Accounts Payable for payment processing.
Bottle water service payment cannot be made on department p-card. You can view Job
Aid 13 from the below link for additional assistance with transaction;
http://www.fiscal.ttuhsc.edu/training/TechBuy%20Job%20Aids/index.pdf

New TechBid System

Texas Tech Health Sciences Center and all campuses will be converting to a new bidding/
proposal system. It is the requirement of each vendor/user of this system to register in
the new system. The link for the new site is https://suppliers.sciquest.com/texastech.
Additional information will be available in the new bid/RFP site and on the following web-
site: http://www.fiscal.ttuhsc.edu/purchasing/

Welcome to HSC Purchasing Lora Turpin, she will be performing duties as
Purchasing Section Manager bringing her purchasing knowledge and views for
future growth.

Purchasing Department Contacts
Office phone number; 806-743-7841
Fax number 806-743-7850

John Haynes, Director - 743-7387

Lora Turpin, Section Manager - 743-7392
Dolores Ramirez, Unit Supervisor - 743-7385
Sylvia Bradley, Sr. Purchaser - 743-7390

Dollie Banos, Purchaser - 743-7391
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Shawn Olbeter, Unit Associate Director-
743-7386

Janice Brumley, Section Supervisor -
743-7389

Teri Floyd, Sr. Purchaser - 743-7384

Linda Anderson, Analyst Il - 743-7388

Stay updated and informed!

For TechBuy news, information
and updates be sure to sign up at:
http://www.fiscal.ttuhsc.edu/

banner/usergroups/ %

UserGroups.aspx
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